
  

The delicate balance of 
mentoring someone is not 
creating them in your own 
image, but giving them the 
opportunity to create 
themselves. 

-Steven Spielberg 
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Dysart Career & Technical Education (CTE) Mentor 
Internship Mission 
To provide students with personal and interpersonal career and technical 
skills through real word demands and expectations in their career field so 
that all Dysart Career & Technical Education (CTE) students become career 
ready. 

 

  

Mentor
• Helps create a pool of 

skilled and motivated 
potential employees

• Improves employee 
retention

• Reduces training and 
recruiting costs

• Enables companies to 
develop new projects with 
student assistance

• Encourages involvement 
in the curriculum 
development process

• Provides development 
opportunities for current 
workforce

• Offers opportunities to 
provide community 
service

Student
• Receives high school 

credit for their work 
experience

• Empowered with a 
relevant foundation for 
their career field

• Industry-trained and 
prepared employee

• Personal, interpersonal, 
career & technical skills 

• A foundation & passion 
for their career 

• Realistic investigation of 
professional fields 

• Experience actual 
demands & expectations 
of the workplace

Thank You! 
Thank you for offering to host 
our students for an 
internship. Allowing our 
students access to 
knowledgeable professionals, 
like yourself, is key in shaping 
our community and our 
future workforce. We 
appreciate your commitment 
and willingness to share your 
valuable experience in your 
field. With your help we can 
make Dysart’s Career and 
Technical Education (CTE) 
student’s career ready. We 
hope your role as a mentor is 
as meaningful to you as it is 
to our students.  

 

 

Jim Grieshaber 
Career & Technical Education 
Director 
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Mentor Checklist 
Thank you for your commitment to this work based learning experience. We are also committed to you to make sure 
your role as a Mentor is seamless. Below is a checklist of requirements to ensure that our mentors and students build 
and maintain a successful relationship and internship experience from start to finish.  

 

Contact Information 
Have questions? Concerns? Suggestions? 

Intern Teacher Coordinators 

 
11425 N Dysart Rd, El Mirage, AZ 85335 

 

Leslie Palombo 
 

Email: 
Leslie.Palombo@dysart.org 

 
Phone:  

623-876-7500 X-1561 

 
10909 N Perryville Rd, Surprise, AZ 85388 

 

Mollie Fussell 
 

Email: 
Mollie.Fussell@dysart.org 

 
Phone: 

623-523-5100 X-6271 

 
15550 N Parkview Pl, Surprise, AZ 85374 

 

Anthony Paterno 
 

Email: 
Anthony.Paterno@dysart.org 

 
Phone: 

623-523-8800 X-4860 

 
17901 W Lundberg St, Surprise, AZ 85388 

 

Dawn Parmley 
 

Email: 
Dawn.Parmley@dysart.org 

 
Phone: 

623-523-8000 X-4172 
 

Dysart District Office: Career & Technical Education Department 

 
15802 N Parkview Place, Surprise, AZ 85374 

Jim Grieshaber 
Email:James.Grieshaber@dysart.org 

Phone: 623-876-7991       Business Cell: 623-764-3777 

•Review, complete and sign agreements/forms:
•Internship Student, Parent, Business & Teacher 
•Internship Training Plan Agreement (sections 2 & 3)

1st Week

•Evaluate your student intern (Evaluation 1). The Student Performance Evaluation Form must be 
completed & reviewed with the student intern. This form will need to be returned to the Intern 
Teacher Coordinator.

4-6 Weeks

•Review, sign and date the Intern Hours and Wage Tracking Form (These time sheets will be turned 
into the Internship Teacher Coordinator by the intern every two weeks).

•Initial and date the Intern Training Plan Agreement as the intern completes sections 2 & 3 of the 
agreement.

Weekly

•Evaluate your student intern (Evaluation 2). The Student Performance Evaluation Form must be 
completed & reviewed with the student intern. This form will need to be returned to the Intern 
Teacher Coordinator.

Final Month

mailto:Leslie.Palombo@dysart.org
mailto:Mollie.Fussell@dysart.org
file://DSTDOSVR/DO_Drive/Teams/CTE/ACCOUNTABILITY%20SPECIALIST/2021-2022/Internship/Anthony.Paterno@dysart.org
mailto:Dawn.Parmley@dysart.org
mailto:James.Grieshaber@dysart.org
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Sample Agreements & Forms 
The following documents will be provided to the student intern for review and to obtain all appropriate signatures. After 
signatures are obtained all forms and agreements will be turned into the Intern Teacher Coordinator. Forms are also 
available online at www.dysart.org/CTE, click on the “Learn More” button on the Student- Business Internship section to 
access the Internship web page. 

Student, Parent, Business & Teacher Agreement 
This joint agreement lists all parties’ responsibilities when participating in the internship program. 

 

http://www.dysart.org/CTE
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Confidentiality Agreement 
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Insurance Acknowledgement 
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Photographic Release 
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Training Plan 
The Internship Training Plan Agreement is used to develop a specific guide to help the student intern meet their career 
goals. The Mentor’s role is to work with the student intern to develop and complete Sections 2 and 3 of this agreement. 
As goals are reached they are documented by entering the date next to the achieved goal and having the appropriate 
person initial next to the date to confirm the achievement. Mentors will need to initial Sections 2 and 3 as the student 
completes each goal. 

Sample: 
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Student Hours Tracking 
Student Interns are responsible for tracking and recording their hours worked at the internship site. Interns must have 
their Mentor review and sign the form to confirm their hours for the program each week they work.  

Sample: 
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Student Performance Evaluation 
Two Student Performance Evaluations must be completed by the mentor for each semester. Once the form is reviewed 
with the intern and signed, the form is returned to the Intern Teacher Coordinator.  

Sample: 
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